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Preble County District Library
Delivery Driver

Job Title: Library Delivery Driver
Employment Type: Part-time (25 hrs. a week)
Reports To: Director
Position Summary
The Library Delivery Driver is responsible for transporting books, media, and other materials between library branches, partner institutions, and designated community locations. This role ensures timely, accurate, and safe delivery while supporting efficient library operations and excellent service to patrons and staff.

Key Responsibilities
· Safely operate a delivery vehicle to transport library materials along assigned routes
· Load, unload, and organize materials to ensure accurate distribution
· Maintain delivery schedules and communicate delays or issues promptly
· Handle materials with care to prevent damage or loss
· Perform basic vehicle inspections and report maintenance needs
· Provide courteous and professional interactions with library staff and partners
· Follow all traffic laws, safety regulations, and organizational policies

Qualifications
· High school diploma or equivalent
· Valid driver’s license with a clean driving record
· Ability to lift and carry up to 40–50 lbs regularly
· Strong organizational and time-management skills
· Attention to detail and accuracy in handling materials
· Basic communication skills and a customer-service mindset
· Familiarity with the local area and routes preferred

Working Conditions
· Frequent driving and extended periods of sitting
· Regular lifting, bending, and carrying materials
· Exposure to varying weather conditions during deliveries

Benefits 
· Paid time off and holidays
· OPERS retirement
· Opportunities for professional development

Equal Opportunity 
Preble County District Library is an Equal Opportunity Employer. American Libraries subscribe to the democratic American Library Association Bill of Rights which emphasizes serving all people and all viewpoints.  

How to Apply
Interested candidates should submit a resume and brief cover letter to Suzanne Cline, pcdl@preblelibrary.org
Camden | Eaton | Eldorado | New Paris | West Alexandria | West Elkton | West Manchester
preblelibrary.org
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